
TOR’s for Brick Kiln Workers Project 
 

Sr. 
No. 

Position TORs Requirements 

1 Project 
Coordinator 
(PC) (1) 
 
(This is a senior 
position 
reporting to 
Associate 
Director) 

 Planning and Organizing project 
activities and work to achieve 
the objectives/deliverables of 
the project  

 Implementation of project work 
plan 

 Coordinating the process of 
mapping and research work.  

 Monitoring and gauging the 
performance of field staff and 
reporting to supervisors on 
monthly basis 

 Supervising field staff and 
approving their monthly work 
plans in consultation with 
supervisors 

 Meetings with community 
members, community 
committees and Line 
Departments 

 Liason with the donor regarding 
project matters 

 Developing promotional and 
informational material for the 
project like posters, leaflets and 
monthly newsletter 

 Produce monthly, quarterly and 
annual project’s descriptive and 
analytical reports.  

 Networking with target groups 
of the project and like-minded 
organizations. 

 Participation in Project and 
related activities 

 Any other assignment given by 
supervisor 

 

Qualification: 
1. Must possess a Master degree in 

Social Sciences or any discipline 
Experience: 
1. At least 5 years of experience at 

similar position with a reputable 
Organization of development 
sector 

2. Strong practical knowledge of 
excel, MS Word, MS Office 

3. Experience of running & 
monitoring NFE centers is highly 
desirable 

4. Proven ability to work in a 
multicultural team organization 

5. Experience of working on child 
labor issue is an added advantage 

Skills: 
1. Excellent English and Urdu language 

skills (oral and written) 
2. Good communication, inter-

personnel and presentation skills 
3. Negotiator and problem handler 
4. Sound analytical skills on political, 

legal, social, cultural issues. 
5. Work independently supervising a 

team of 26 staff members 
6. Understanding of developmental 

issues and Gender Sensitized 
7. Self-motivated, committed and result 

oriented 
Travel Requirement: 
1. Frequent travel required in 

selected area of Lahore where the 
project is being implemented 

2. Outstation travel might be required 
for meeting purposes 

2 Social 
Mobilizers (2) 
 
(Reporting to 

 Prepare monthly work plan and 
submit to Project Coordinator. 

 Conducting field visit for 
gathering information for 

Qualification: 
1. Must be FA/BA or equivalent in 

Social Sciences or any discipline 
2. Local residents/Community 



Project 
Coordinator) 

mapping. Get the questionnaire 
filled by community people 

 Assist PC for organizing and 
conducting project activities to 
achieve the 
objectives/deliverables  

 Conducting meetings with 
community members and Line 
Departments 

 Assist PC in developing 
promotional and informational 
material for the project like 
posters, leaflets and monthly 
newsletter. 

 Assist PC to develop networking 
with target groups of the project 
and likeminded organizations. 

 Ensure participation of required 
number of community members 
in activity through area 
mobilization 

 Participation in Project and 
related activities 

 Any other work assigned by your 
supervisor 

Activists will be given special 
consideration 

Experience: 
1. At least 3-4 years of experience at 

similar position with a reputable 
organization in Development sector 

2. Practical knowledge of Excel, MS 
Word, MS Office 

3. Experience of mapping/research 
work is highly desirable 

4. Proven ability to work in a 
multicultural team organization 

5. Experience of working on child 
labor issue is an added advantage 

Skills: 
1. Excellent Urdu and Punjabi language 

skills (oral and written) 
2. Good communication, inter-

personnel and mobilization skills 
3. Negotiator and problem handler 
4. Sound analytical skills on political, 

legal, social, cultural issues. 
5. Ability to work as part of a team 
6. Understanding of developmental 

issues and Gender Sensitized 
7. Self-motivated, committed and result 

oriented 
Travel Requirement: 
1. Frequent travel required in 

selected area of Lahore where the 
project is being implemented 

2. Outstation travel might be required 
for meeting purposes. 

3 Teachers (2) 
 
(Reporting to 
Project 
Coordinator) 

 Prepare monthly lesson plan 
from literacy course provided 
and submit to PC 

 Teaching at least 25 learners in 4 
hours shift Monday to Saturday 
according to lesson plan for a 6 
months course.  

 Prepare daily report about 
lessons taught in the center 

 Submit monthly progress report 
of center 

 Maintain and ensure a student 
friendly  environment necessary 

Qualification: 
1. Must be FA/BA/MA or equivalent 

in Social Sciences or any discipline 
2. Local residents/Community 

Activists will be given special 
consideration 

Experience: 
1. At least 5 years of experience at 

similar position with a reputable 
organization in Development sector 

2. Practical knowledge of Excel, MS 
Word, MS Office 

3. Proven ability to work in a 



for learners  

 Ensure regularity and punctuality 
of learners and mark attendance 
on daily basis 

 Keep record of all 
stationary/hygiene equipment 
provided, prepare distribution 
list and submit to PC on monthly 
basis 

 Ensure smooth and effective 
running of centers 

 Assist PC in conducting 
examination of the learners and 
preparation of result 

 Look after inventory provided in 
centers and always keep 
inventory register updated 

 collecting monthly utility bills 
and submitting to Project 
Accountant on timely basis for 
payment/re-imbursement 

 inform Project 
Accountant/Coordinator about 
any immediate repair/ 
Maintenance work required (if 
any) in NFE center and seek 
approval for the same 

 Participate in meetings and 
programs organized in field area 
and ensure participation of 
learners 

 Assist PC in organizing project 
activities in field area 

 Any other work assigned by your 
supervisor 

multicultural team organization 
4. Experience of working on child 

labor issue is an added advantage 
Skills: 
1. Excellent English, Urdu and Punjabi 

language skills (oral and written) 
2. Good communication, inter-

personnel and mobilization skills 
3. Negotiator and problem handler 
4. Sound analytical skills on political, 

legal, social, cultural issues. 
5. Ability to work as part of a team 
6. Understanding of developmental 

issues and Gender Sensitized 
7. Self-motivated, committed and result 

oriented 
8. Innovative in ideas of teaching 
Travel Requirement: 
1. Frequent travel required in 

selected area of Lahore where the 
project is being implemented 

2. Outstation travel might be required 
for meeting purposes 

All the recruitments will be made for a period of 13 months. The TORs mentioned above are not 
an exhaustive list of work done; the selected candidate may be required to assist or work on 
some other assignments as well.  
 


